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Chapter I

INTBODUCTION

1.1 PRORPOSE OF NARUAL

This manual has been vritten to serve as am aild to indi-

viduals vho are act coapletely familiar with the day~to-day

operation of the Agency’s Procuremeant Division HNanmageaent

Information Systeam (PDNIS), but have a need to retrieve in-.

formation stored ia the database, For more detailed iafor-

mation or guidance coaceraing any of the functioas describded

in this manual contact the PDNIS Team, exteasion 8191.

1.2 RURPOJE OF RDAHIS

The PDNIS System was primarily established to provide for
automatic storage and retrieval of data on regquests negoti-
ated by Procurement Division. The PDNIS iatecrfaces with
both the Inventory Control Systeam (ICS) "and the Comtract Ian-
formation System (CONIF). The input into the PDNIS provides
information in the following five genaral areas: contractor
information; request information; financial information;
equipment schedule information; anmd audit information. This
data is essential to the management of the Agency®s acgquisi-
tion system.

1.3  PDMIS DEFIMITION AND BACKGROUND

The PDEIS is a system designed to track information con-
cerning procuresent requests prior to avard, assesble sta-
tistical information in support of msanagement requirements,
and provide Procureaent Division vith an enhanced word pro-
cessing capability.

1.4  CURRENT SUPPORT PROVIDED BY RDHIS

PDNIS provides support to:

- 1 -
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Hanagement with information concerning procuresent
requests to be negotiated by Procuresent Division.

Banagement with the capability of collecting, de-
veloping, processing, and disseminating statisti-
cal data on procuresent activities as required by
Public Lav 93-400.

Nanagesent with the capadility of providing timely
and accurate ad hoc reports to Procurement Divi-
sion managers, coamponent logistics officers, Sup-
ply Division compomeats, and Office of FPiaance
compoaents. Types of inforsatiom oftea reguested
includes data on request status, delivery infocma-
tion, competitive bidding, aad vendor performaace.

The contract negotiator and procuremeat officer
with data to effectively negotiate and admiamister
coatractse.

DAZIA INROT IO RRRMIS

HOW

The PDMIS data is keyed on-line via terminals us-
ing menu formats. There are specific aenus for
each file for data input. See Frequently Used
PDNIS Terms, for PDAIS Henus. '

A batch procedure interfaces ICS with PDNIS for
the input of the initial request data pertaining
to property acquisitions.

940

The PDNIS team inputs the data pertinent to ven-
dors, requests, purchase orders, delivery orders,
and contractse.

HHEN

When a requisition Foram 88 is received into the
Procurement Division the ICS creates an automated
entry in the PDNIS with key inforsation froa the
ICS SUSPERSE file. Similarly, vhen a request Fors
2420 is received into Procurement Division, infor-
mation is keyed from the data recorded on that
form.

-2 -
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¥hen a negotiator 1is assigned action for a1 pro-
curement request, the negotiator and the applica-
ble dranch is recorded into the PDNIS.

When a procurement is avarded amd documentation
prepared, information conceraing the procureaent
instruament is recorded ianto the PDEIS by kervring
this information into the data base. Some of this
information 1is: vendor code; amount obligated;
line itess; scheduled delivery; coampetitiom codes:;
aand savings.

When material is received into the applicadble re-
ceiving point, the ICS SUSPENSE record 1is updated.
This inforsation 1is passed electronically to the
PDEIS wupoma final delivery of individual 1line
itens.

Upon satisfactionm of all delivery reguireneats oa

a procuresent ianstruaent, fimal delivery iafocma-
tion is passed electroanically to CONIF.

-3-
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Chapter II

SICNON PROCEDURES

2.1  DATIABASE ACCESS

Access to PDRIS is restricted by the SICNON STATENERT
vhich permits authorized users access. An aathorized user
is an individual wvho has beea identified to the GIN Systea

as having valid access to the database. The Database NHan-
ager determines vho is to have access to the database.

2.2 REQUESTING ACCESS IQ RDHIS
An individual desiring access to PDNIS aust sabait an ODP
System Access Request (Form 4065) along vith a stateaeat as

to reason requesting access to the PDAIS Database Nanager,
3F03 Page Bldg.

2.3  RDUIS SIGNON PROCEDURES

The SIGNON commsand is the coamand ia wvhich you identify
yourself and the database you wish to use in the GIN sys-
tea.

1« The SIGHNON STATEMENT verifies

a. That the database name exists.

be That the organization nam2 existse.

C. That the operator name exists for the organi-
zation,

d. That the passvord corresponds with the one
assigned to the operator for the organiza-
tione.

The SIGNON procedure for accessing the PDHIS Database via

-4 -
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GIN-II is as follows:

1« The Indicator Panel Lights in parenthesis BUST BE
1) I

LOCAL (ON-LINE)
FORHNAT (TTY)
ALABN INSER?Y
XEIT 141] |

o o e e i e o
S

or the 7260T terainal status
line should read TTY.

2« This message should be on the tersinal screea.

CONTEN NO, 2 LINE 3

PLEASE ENTER SWITCHING CHARACTERS

P cnn GE e TS e )
D s ome Sun s e o

3. If this message is not on the screen

Depress the ENTER KEX.

ae The terminal should response with the above
Ressage.

be It should be noted that the anuambers following

CONTEN KO, and LINE identify which COMTEN
the terainal is connected to and the number

-5 -
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of the line.

The above amessage indicates that the CONTEN
switching unit expects you to enter a set of char-
acters vbhich identify the systaam you wish to. oper-
ate under. Type SIP for GIN Production.

Ade

Type on screen

sIp

Depress ENTER KRY

p-—-p—qr-— -

R N

The terminal will respomd
vith one of the following mes-
sages:

NO TERMINAL BESPONSE This iadicates that the
GIN System is downe.

INVALID ENTBY BE-ENTER

CONMTEN NO. 2 LINE 3

PLZASE ENTER SWITCHING CHARACTERS

The system is vaiting for you to respomni vith
valid switching characters (SIP, GIN or VN).
The message indicates that the entry vas in-
valid for some reason, check the TIndicator
Panel 1lights that msust be on, repeat 3 above.

There may be a problem vwith your termimal or
the coamo lines.

BOSY IBX LATER

CONTEN NO. 2 LINE 3

PLEASE ENTER SWITCHING CHARACTERS

This message indicates that all the available

lines betwveen the CONTEN and the system are
in use, vait a fev minutes, repeat 3 abive.

NO LINES BEADY
CONTEN NO. 2 LINE 3

PLEASE ENTER SWITCHING CHARACTERS

-6 -
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This message indicates that GIN Systeam is
down, wait a few mwminutes, repeat signon
procedure described above.

TERNIRAL OPEN

This message indicates that you may continue
vith your SIGNON procedure.

Type OR sScCreen

SIGENON DB “X® ORC "Y™ OPER *2"

DB=Database to be accessed
ORG=Your organization
OPER=Your USER ID

(This is the same as it appears on ydur
passwvord card.)

Depress ENTER KEY

e s Ly e Se oo e a» s " e L) e ol e e of

If there is an error in the SIGNON stateament
the GIN System will respond wvith one of the
folloving appropriate error messagese.

i« 5524 INVALID SIGHON., The specified Da-
tabase or GRC Database is not defined in
the DBNANE-TBL.

This message indicates the database does

not exist., .

ii. 5528 INVALID SIGNON. Illegal organiza-
tion for DBNAME specified.

This wmessage indicates the specified
User ID does not have access to the Da-
tabasee.

The above errors are usually caused by
misspelling.

There is a possibility that for some reason
the database cannot bDe accessed. The GIN
System will respond with the following mes-
sage:

-7 -
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i. 5110 Database not enabled or has been

scheduled for terminmation.

Call the DB Manager, extension 8191, for
information as to vhen the Database will

be accessable by usere.

If there are no errors in the SICHNON stateaeat the
GIR Systea will respond vwith a request for the
correct passvord as follows:

ENTER PASSWORD

BRespond by typing your PASSWORD om the
screen

NOIE: VWhile typing the PASSWORD, the char-
acters typed vill not be displayed on the
screen nor will the cursor nmove, so type
carefully, an incorrect PASSYORD will cause
the GIN System to respond vith an error mes-
Sagee.

r——qp-———--——— -ge eows e )

Depress ENTER KEY

e Y ™ T ¢ X

The terminal should respond vtth one of the fol-
lowing:

de-

b.

5538 Invalid SIGNON illegal password.

This message reguires the SIGNON coamand t
be re-entered.

NOTE: The GIN Systeas security allovs a max-

inum of 3 attempts to accomplish a successfa
SIGNON, Othervise youn*ll be automaticall
kicked-off the systes,

SIGNON PROCESSED DATE=04/01/80, TINE=14.3173

(This is the date and time your statement va
processed.)

##%s+ WELCONE TO THE PDNIS DATA BASE *veee

1
4

YOOR LAST SESSION ON THIS DATA BASE WAS

°03/31/80*10:17°

UNCLASSIFIED
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(This indicates the dat2 and time of your
last session on the database,)

NO MESSAGES ON ORG QUEUE.

({This indicates that there are no messages on
your organization gueue.)

CONPLETED 893133.000

(This indicates that your statement number
893133.000 vas coapleted.)

Tou nov have access to the PDNIS Databdbase
and may proceed vith your terminal session.
If at any time during a terminal sessioa you
receive the folloving message

UNBECOYERABLE EBROR HAS QCCURRED
SIOP AT QNCE
DO IHE FOLLQOHWING:

P° - amn S e S e Ga )
e o aums ans suue e aue oue of

i. Priat vhat is displayvyed on the screen.

ii. Call the Database HNanager, extension
8191, to report receiving the above mes-

-9 -
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7. Example of a successful signon for a PDMIS user.
Iteas underscored are typed by usere.

P-—-——_————-—--——--—-——-———-_———H

TERNINAL CLOSED
COBNTEN NO. 9 LINE 86
*¢¢ PAGECON CONPUTER CENTER **e
PLEASE ENTER SWITCHINC CHARACTERS: SIP
READY TO IBN
DL 968

TERKINAL OPEN
SIGNON DB "PDAIS” QBG “"DBN* OPEB "HQNUSH"
ENTER PASSWORD
GIN WARN START FAILED, COLD START deCED AT 06:29
SIGNON PROCESSED DATE=08/18/80, TINE=18.509%
#4+¢ YELCONE TO THE PDNIS DATA BASE *tes
YOUR LAST SESSION ON THIS DATA BASE WAS *04/18/80*14:26"°
NO NESSAGES ON DBHN QUEUE.

CONPLETED 984218.000

i o ame .———~—_--—-,-6--—————-----—d

- 10 -
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Chapter III

SIGROFF PROCEDURE

3.1 RDUIS SIGNQEF PROCEDURE

The purpose of the SICNOFF Procedare is to sarck the end
of a teraminal session and to discomnect the user froa the
GIN Systea. Further terminal activity will require a SICHNON

Procedure to a specific Data Base. ¥hea your terainal ses-

sion is complete you must SICNOFF the CIN System. Pailure

to do so is a SECURITY VIOLATION. The SICHNOFP Procedure is

as follovs:

Type on screen

SIGNOFF

Depress ENTER KEY

P——qp—qp-_ -

" The terainal should respond vith the statement recogni-
tion, screen should clear and the following message should
appear at the upper left of the screea:

TERNINAL CLOSED
CONTEN NO. 9 LINE 86

¢&#* PACGECON COMPUTER CENTER ®#»

PLEASE ENTER SWITCHING CHARACTERS

P—-_-——-- -
> cne e ene c=e w— o= ————-J

DO NOT LEAYE THE TERNINAL
UNTIL IHE CLOSING STATENENT
ARPEARS ON THE SCREEN

- 11 -
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1« Example of a successful signoff for a PDHIS asere.
Iteas underscored are typed by user.

o MED G M G S GHED RIS I GEN TR GNP NN U G GHI S SN Gmby Gt

SIGNOFF

STATENENT= 989419.000, DATE=04/18/80, TINE=23.6192, USER=DBHN
SIGNOFF ACKROWLEDGED, DATE=04/18/80, TINE=23.6192
STATEHENTS PROCESSED=000011, ELAPSED TINE= 2.0157

CONPLETED 989419.000

TERNINAL CLOSED
CONTEN NQ. 9 LINE 86
*4+ PACECON CONPUTER CENTER ~e«

PLEASE ENTER SWITCHING CHARACTERS:

e s e G Sy G S W W G G G S G TS I G Gun WA apw S of

- 12 -
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Chapter 1V

GENERAL CONNANDS

The general commands utilize intecrmal CIN System func-
tioas (verbs) vwvhich generally are naot directly related to
the data base. The commands available to the user are con-
cerned vith messages and message gqueues (e.g. ROUTE) or with
conditioning the environment (@.g. SETLINE)

4.1 QSNAR

This vill display a list of all users signed on the GIN
Systes giving the Organization, Operator, Unit ID, Data Base
Name, Signon Time, Time of Last Statement, Curreant Statement
Nuaber, Wait Code, and Type of Function.

Type on screen

USMAP

Depress ENTER KEX.

PP A S g e e )
b——i—*—— -

This will display a list of all users currently sijned on
the GIN System giving the folloving information:

1« ORG - The user's organization name

2. OPERATOR

The uaser®’s ID

3. UNIT ID - The terminal number wvhere the usar is
signed on
4. UNITS - The user®s computer terminal aumber
S« DBNAWE - Name of the Data Base user is signed
on
6« SIGNON - The time the user signed on the systeam
7. TIME - The time of the user’s last stateament
- 13 -
UNCLASSIFIED

Approved For Release 2011/06/06 : CIA-RDP86-00188R000100050009-8



Approved For Release 2011/06/06 : CIA-RDP86-00188R000100050009-8

UNCLASSIFIED

Be. STHT - The user's statement number vhich is
in process

9, §C -~ Walit Code this infocrmation is nsed
only used by the DBCC

10. TF - Type of Functionm this informatioa is
used only by the DBCC

8.2  HESSAGE CONNAND

This is used to send a message to a specified user that
is signed on the GIN Systes.

Type on screen

/8G (USER'S ID) (Nessage you vwish to send)

Depress ENTER KEY.

P e S e SRS gy = )

The SON and CURSOR will return to the next line. If the
user is signed on, the message will be transamitted as given,

follovwed by your USER ID. If the user is not signed >n, the -

terminal will respond with, SPECIFIED USER NOT FOUMND.

4.3 SETLINE

This will change the line length from the normal 80 char-
acters to the specified length of 131 characters. This is
usually used in priating a l1listing on the high speed prin-
tere.

Type om screen

SETLINE 131

Depress ENTER KEY

o aum cve ol wwn o fiy S=- - J

e e cae SapS s Y gy — Y

Terminal will respond with:

STATENENT=123856.000, DATE=04/18/80, TINE=10.3783, USER-DBM

- 14 -
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LINE SIZE SET.

CONPLETED 123456.000

4.4  RQUTE
¥ill send your terminal statememats and results to
destination you specify.
1« To BROUTE to a high speed printer
ol -
| |
| Type on screen |
L
t 1
1 ROUTE *A |
t 4
| Depress ENTER KEY |
| |
L 3

Terminal will respond with:

STATENENT=123456.000, DATE=04/18/80 TINE=12.104%,
USER=DBA

ROUTE LIST ESTABLISHED
2. You wmay now enter the following as requirad:
a. SETLINE 131
b AsS many query statements as required. §ghen
you have finished and wvwish the printing to
start, enter one of the folloving print coa-
mandss
i. PRINT (Hgs DBCC printer, room 5D55)
ii. PRINT1 (Page ICS DAC printer, rooa 3F27)
iii1.PRINT3 (CofC printer, room 601)
iv. PRINTU (Ames printer, room 503)
Ve PRINTS (Page ODP DAC printer, room 2218)
vi. PRINT9 (Xey prianter, room 608)
(This command actually pcints the output
(listing) on the hijh speed printer at
the specified location).
-15-

UNCLASS IFIED
Approved For Release 2011/06/06 : CIA-RDP86-00188R000100050009-8

the



Approved For Release 2011/06/06 : CIA-RDP86-00188R000100050009-8

URCLASS IFIED
Ce Depress ENTER KEY

The terminal should respond vith: 006 NES-
SAGE EQOVED TO PSEUDO PRINT QUEUE

de Type on screen

ROUTE

NOTE: If ROUTE 1is mot entered the ba-
lance of the terminal sessioa will be
soved to the pseudo print queue, which
823y cause the systea to go dowm.

P mEn ohes ce e s @ @)
s e ame @ e oo con ol

This deletes the roaute 1list established to
hold your statements and results.

es Depress ENTER KEY
The terainal should respond with:

f. ROUTE LIST DELETED
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g Examsple of a complete ROUTE session. Iteas
underscored are typed by user.

R GNE D G G IS S N L S - D TR — G WD G Gt W G GO D GES G SIS G GRS G S G SRS GIE WD T G T SN S Swn -

RQUIE ZA
STATENENT= 991566.000, DATE=04/18/80, TINE=11.1043, USER=DBA

ROUTE LIST ESTABLISHED.
CONPLETED 991566.00

EORNAT P 60,131 H *$33,8§ B CR E I" "BEQUESIS IM RDGPB"
“60" "GP E “3$35,S EC R E I ; EQR BREQUEST HLTH ROTEAN EQ
“BR/GR® BERORIN-5 REQUEST NUHBER= REQUEST : “..A1" RQUEEGIR :
“s0A2" RARIBREC: “,,43"

STATENENT= 991625.000, DATE=04/18/80, TINE=11.20847, USER=DBH
SECRET
REQUESTS 1IN GPB

oa/18/80
1

REQUEST 'u!BBR..O.....‘.....‘.. RQ]EGTR......... RQDT:'!C....

1234567890 JONES 800222
071912345001 SHAITH 800325
STOP

CONPLETED 991625.000 STATUS 3258;1685,1685,1685

PRINTS SAVE

STATENENT 991639.000, DATE=04/18/80, TINE=11.2295, USER=DBN
SAVE OPTION SPECIFIED

005 MESSAGES NOVED TO PSEUDO PRINT QUEUE

CONPLETED 991639.000

PRINTS

STATENENT= 991639.000, DATE=04/18/80, TINE=11.2374, USER=DBN
008 BESSAGES NOVED TO PSEUDO PRINT QUEUE

CONPLETED 991644.000

ROUTE

STATEMENT= 991644.000, DATE=04/18/80, TINE=11.2386, USER=DBH
ROUTE LIST DELETED. ‘

CONMPLETED 991646.000

ke D S e D D D S G WD . . Y G = — D D G G T G S SIS GNP G W G W GED S D S GNP D G G D S W Gay S v

3. Route to 1local printer (TI Silemt 700) which is
located in the same area as the terainal. It is
used to obtain a printed copy of the data on the
terainal screen.
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a. Turn TI power on.

be Indicate which portiom of data you voull 1like
printed. This is 4indicated by moving the
cursor and placing a SON (start of message)
character ian front of the first character you
vould l1ike printed and an EON (end of mes-
sage) character at the end of the last char-
acter you vant printed.

Depress the PRINT KEY

The XNIT light on the indicator panel will stay om
uantil printing is completed and you will see your
data being printed on the TI.

To remove the paper from the printer, advance the
paper a faev inches with the PAPER ADVANCE levecr oa
the printer and tear the paper against the clear
plastic plate,

To print all the terminal mesory rather than a
specific message:

a. Depress PRINT KEY, and depress the COMNTROL
KEY at the same time, Repeat 3 abova.

b. Repeat 4.

ce If you wvant to stop the printer before the
printing has finished,

d. Depress RESET KEY

2., The printer will stop immedjiately and the
XNIT l1light will go out.

- 18 -
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Chapter V
INTERRUPT CONNANDS
INTERRUPT NODE - Whenever a statement is pending comple-

tion (has not responded with CONPLETED statement) the termi-
nal is in interrupt mode vhen you depress the BREAK KEY

5.1 SIATOS (ST)

¥ill obtain the status of the statemeat which is processing.
Depress the ENTER KEY until SON character appears oa the
screen,

Depress BREAK KEY

Type on screen

STATUS or ST

Depress ENTER KEY.

[ ek s gD SES S wag SIS wNb ok o)
s e cm oy 0w ody e ol e o o

The terminal #ill respond vith one of the folloving mes-
sages:

e STATEMENT IN PBOGBESSeeee230,e00426

(This indicates that your statement is in pro-
gress, the system has looked at 230 records, and
has found what you asked for in 26 of the recordse.
If you wish to terminate this statement use TAN-
CELe (See below CANCEL instructions.)

2. NO STATENENT IN PROGRESS
This indicates that your statement has been com-
vleted. If data is being displayed on the screen
and you wish to terminate this statement aose STOP.
(See below STOP instructions.)

3. STATENENT WAITING TO BE INITIATED

- 19 -
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This indicates that your stat2ment is wvaiting to
be executed,

4. STATENENT WAITING FOR EXCLUSIVE USE RESOURCES

This indicates that your statement requires exclu-
sive use of the systes.

5. If there is no response, this is a good indization
that the GIN System is hung , on its way down, or
a history tape is being mounted will cause a tem-
porary delay. For information as to vhat the
probles really is, call the DAZ Trouble Desk, ex-
tension 7771%.

5.2 SIOP (SP)

Stops the printing display on the terminal screem of a.
executing statement. This does not cancel the execution of
the statement.

Depress BREAK XEY

TyYype on screen

STOP or SP

Depress ENTER KEY,

S S CPD S Y ey, S e cten Sy
b oo e uhip ane ol cue ol e e o

When the terminal responds vith CONPLETED STATEMENT you may
continae. It may appear that the system is slov in respond-
ing with the CONPLETED STATENENT, but the printing is coa-
tinued internally.

- 20 -
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5.3 (1Y)

¥ill re-start pcinting display on the terminal screem at
the point the statement is curreantly 2xecuting.

Depress BREAK KEY

Type om screen

GO

Depress ENTER KEY.

5.4 CANCEL

To stop a statement vhich 1is processing. An update
statement cannot be cancelled.

Depress BREAK KEY

Type Oonh screen

CANCEL

Depress ENTER KEX.

Terminal vill respond with:

CONPLETED 123456. 123 STATUS 112.1

- 21 -
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STATENENT 123456 ON GIM UNIT 930 CANCELLED

5.5 HEJSAGE (3Q)

Once you know the USERID of a persom on the systesa, you
can send a message to that person vhen they are signed on to
the systes.

Depress BREAK KEY

Type on sScreen

/4G (USER ID) (Message you wish to send)

Depress ENTER KEY.

o e D Gupts S ey SUD N v W)

If the person is not signed on, the terminal vill respond
vith, SPECIFIED USER NOT FOUND. If the user 1is signed onm,
the message vill bDe transmitted as given, followed by your
name. The user you are sending the message to will not get
the message until the end of his statement in process.

5.6 EX US

This will display a list of all users canrrently signed on
the GIN System giving the following information:

1« ORG - The user®s organization name

2. UPERATOR

The user®s 1D

3. UNIT ID

The terminal number where the user is
signed on

4. UNITS ~ The user®s computer terminal number

S. DBNAME - Name of the Data Base user is sijned
on

6« SIGNON - The time the user signed on the systea

7« TIME - The time of the user’s last statement

8. STHT -~ The user®'s statement number wvhich is

in process
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9., WC - Wait Code this information is used
only by the DBCC

10. TF - Type of Function this lnfotnation is
used only by the DBCC .

Depress BREAK KEY

Type On screen

/EX US

Depress ENTER KEY.

. b-"'--&-— b e ol e — J

o o e D G YD y D cu— = ey

Terninal will respond with a list of the above ianformation.
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Chapter VI

FREQUENTLY USED PDNIS TERNS

This is a 1list of terms used to comsunicate betveen the
user and PDNIS and or GINS.

6.1 GIH3

Generalized Information Nanagement Systems, an interac-
tive computer program for the storage, maintenance, manipu-

lation, interrogation and retrieval of data. All tecminal

coamunication with PDNIS is handled by GINS, Productioa 1
(PROD1). PDHEIS is but one of the databases vithia the GINS
Production System.

6.2 COMTEN

A device wvhich allows the user to communicate vith more
than one computer. 3SIP specifies to the CONTEN that the
user needs access to the computer utilized by PDNIS.

6.3 TERAINAL

A device wvhich a user uses to communicate with PDNIS
through GINS, by entering one-at-a-time statements. PDNIS
responds to these statements by processing the requested
service (if statement syntax is correct). The Delta Data
5000 and 7260T terminals are the devices used by PDHIS us-
@rSe

6.4  UJSER 1D

A user nmust have an ID and a passvord to communicate with
the compater from a terminal. Access for PDNIS can only be
aygthorized by the PDHIS Database MNanager. The USER ID is
also referred to as the QOPERATOR.
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6.5  RASSHWORD

A passvord is assigned at the same time as the user ID.
A passvord 1s knovn only to the user coancerned and should be
held as confidential as its misuse would result in.a secur-
ity violation. '

6.6  DAIADASE

A collection of related files for a particular applica-
tion. PDNIS 1is a GIN Systeama Database. A GIN Systea Date
Base 1is sade up of FILES. These files say be systea files
or user created files. They include:

1« Data files which consists of racords. Each record
consists of a number of fields, in which values
may be stored. Each field will have a field nane
(attribute). Example: Request is a PDHIS data
file.

2. Files vhich describe the conteats and structure of
other files,

3. Flles wvhich describe a set of procedures or steps
to be performed.

6.7 EILE

A collection of related records of information. Your
files are:

REQUEST All Procurement Requests (88s & 2420s)

PIDATA All Procurement Instruments

THRYRST Three Years of Sumamary Data

OFFCDE Directorate and Office Text

NUNINDEX Jumsbers for RFPs and PD crequests

YENDEX Vendors PD is doing business with

VENNAHNE Cross reference to VENDEX

EQHOLD Additions and changes to Equipment Schedules

EQOFFCL Official Equipment Schedule - Sam2 as one with contract

6.8 gECORD (ITEN)
A collection of related fields, in wvhich values aay be

stored, for each individual contract, amendment, invoice,
etc.
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6.9 DL/ZID

This is the control nuaber for a RECORD (ITEN). REQUEST
is the DL/ID for the request file.

6.10  FIELD (AITIRIBUZIE)
An individual unit of information for a RECORD within a

FILE. The information stored in the FIELD (ATTRIBOTE) is
the field-value.

6.1  RAREMNT/CHILD EIELD

A PARENT is a D1, and the CRILD is a D2. Tha2 parent-

field controls one or more fields vhich are related to 1it.
Example: RQPIDATA is the pacent: RQPIANT is the child.

6e12 oN ¥ *)

Tvo or more values joined by * so that they function as a
single uanit.

6.13 DICTIONARY -

The dictionary contains the description of the file. It
has one entry for each attribute of the file. It provides
the following:

Data validation requirements

Attribute namses

Attribute order (ANC)

Data Output format

Storage methods of data

Inter-file relationship
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6.14  SYNONYHS

Another name used to address an attribute alr2ady defined
in the file.

6-15  UPDAIE

Adds, changes or deletes information stored ia :the PDNIS
Database. Updates are entered via menas.

6.16  HENQ

A form displayed on the terminal screen. This nakes the
input of data a process of fill-in-the-blanks vith the mena

procedure creating the input statesent. The PDNIS wmenus

have been assigned names which indicate the actioam to be ac-.

complished and the file wvhere the data is to be stored. The
PDAIS menus are:

NAME ACTION EILE UPDATED
RQUPDTE Initial Input REQUEST
RQANUPD Request Amende. REQUEST
PIUPDTE Proc.Datalnput PIDATA
PIAHUPD Proc.Data.Amnd. PIDATA
REQOFF RequestingOff OFFCDE
EQUPDT Eg.Schedule EQOFFCL
VNUPDTE Vendor Update VENDEX

VENNANE
IDCNG Cngefle.DLID REQUEST
PIDATA
EQHOLD
EQOFFCL

6.17  PROCEDURE

A PDHEIS procedure is a computer program. (A set of in-
structions). It is used to perform ocae or more taskse Ex-
ample: A procedure displays a menu on the terminal screen,
reads and acts upon the data which has been entered in the
menu by the usere.
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6.18  RETBIEVAL

Display of information stored in the PDNIS database on
the user®’s terainal in response to queries. The basic re-
trieval commands are LIST, LISTV, LISTSA, LISTSD.

6.19  QUEBX

A statement that requests PDNIS to search one or more re-
cords according to specified quidelines and display the in-
formation on the terminal.

6.20 SYNTAX

The order in wvhich a statement wmust be structured (writ-

ten) to comsmunicate with PDANIS.

6.21  CURSOR

The cursor is a special non-destructive underline charac-
ter (DD 5000) or a solid square (DD 7250T) which shoald al-
vays be located somevhere on the screen. The cursor indi-

cates where the next letter you type will appear on the

screen.

¥hen you type a letter, the cursor will move one position to
the right to indicate wvhere the next letter will go.

6022 Son
This denotes the START OF MESSAGE. It is displayed on the

screen as a solid square (DD 5000) or as a tight facing tri-
angle (DD 7260T).

6.23 EOHN
This denotes the END OF MESSAGE. It 1s displayed on the

screen as an upward arrow (DD 5000) or as a left facimg tri-
angle (DD 7260T).
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6.28 EIX

This denotes the END OF TEXT. It is displayed on the
screen as 2 vertical bars. If the CURSOR is at this posi-
tion on the screen there is no need to enter the EJHN as this

also denotes the END OF BESSAGCE. The ETX is not used on the
7260T tecminal.

6.25  HIT EILES

A temporary file created by the aser for use daring a
terninal session and 1is erased when the user signs off the
database.

6.26  OBDER

Is to put selected data in a specific sequence.

6.27  GCREATE

Serves to create a file that does not existe.

6.28  LINK

Teaporarily joining one file to another file [Eor query
purposese. .

6.29  EUNCTIONS OF THE DATABASE CONTROL CENTER

1« The Database Control Center (DBCC)e.
2. HNain DBCC is located in 5D55 Headquarterse.
3. Several Nini-Dacs are located in other buildimgs.

4, Telephone Extension 6816 for Administrative nmat-
terse.

5« Telephone Extension 7771 to report trouble.

6. MNonitors all versions of GIN3 for system eccors
and performance.
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7. Halntains system security and database integritye.
8. Perforas general-purpose user services.

9. Communicates and coordinates GINS activitizs to
users.

10, Assist users with probleas and terminal malfanc-
tions.

6.30 MASTER IERHINAL

The NMASTER TERMINAL (MT) vhich is operated by the NASTER
TERMINAL OPERATOR (NTO). This is the terminal that: K

1« Receives security code violation messages.
2. Is used by the HTO to enable & disable databases.
3. Is used by the MTO to send messages to users.

4 Is used by the NTO to monitor the system status.
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Chapter VII

REPORTS

7.1 STANDARD RDHIS REPORIS

PDMIS standard reports are produced on a regular basis
for Procurement Divisiom and other users. Any of these re-
ports may be altered im order to respond to ad hoc require-
ments; hovever, it should bhe realized that only the selec-
tion criteria for the report may be changed. In other wvords
the report may be restricted or expanded by changiag date
paraseters, limiting the search to a particular comtractor
or requesting office, searching only active contracts, etc.,.
but the report format cannot be changed. These apdified
standard ceports require overnight processinge.

7.2  SUNHARY OF RERQRIS

1« PD Pending Report - dHeekly or on-request creport of
requests in process.

2. PD Backlog Report - Heekly or on-request report of
requests by branch on specifiel time period selec-
tion criteria.

3. 100s Delinquent Docnledt Report -~ HWeekly o5r on-re-
quest listing of 100s transactions on vwvhich 2820
requests have not been received.

4. Purge Report for Open Itemas for Current Fiscal
Year ~ Annual report run 6 moaths folloving the
end of a fiscal year listing procureament instru-
sents and regquests with outstanding (non deliv-
ered) iteas.

S5 List of Missing 88 or 1245 Hard Copies - Daily or
on-request report of requests vhich have Deen
created via the automated interface with the ICS
but have not been received in hard copy form in
pD‘

6. Eguipment Schedule Report - HNonthly or on-tequest
listing of items on a specific contract®s Equip-
aent Schedule.
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1.

12.
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Contract Renewal Delinguent Document Report - On-
request report of contracts on vhich renewal 2420s
have not been received.

PD Statistical and Coamparative Report - HNoathly
report of relevaant statistics concerning action
completed during the sonth 1in cosaprison with the
same month of previous fiscal years.

Procurement Distribution Report - HNoathly report
showing activity for offices and directorates ori-
ginating procuremeat requests.

PD Throughput Statistics - Noathly report of time-
frame for accomplishing procuremeat actions.

Vendor Performance Report - Nomthly or on-reduost
creport of vendor performance in regard to tisely
delivery.

PD Contract Activity Report - Honthly suamary of

procureaent transactions by branch and J3division-
'j.deo
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Chapter VIII

RETRIEVAL OF INFORNATION

PDHIS has all on-line query capabilities available under
GIN II language for ad hoc requests. The retriesval of data
is 1lisited only by the user's knowvledge of the PDEIS data
and the GINS language. The PDNIS Team is availablae to give
users quidance in creating statements for the retrieval of

information. The user has the capability of tailoring re-

ports to meet specific requirements each tise a report is
produced. The report is displayed iamsediately oa the
screen. Whenever possible the information will be displayed

in a columnar format. If the headers (attribute names) aand

2 spaces betveen each column exceed 80 characters, the in-
formation will be displayed in a vertical foramat umless the
user has used the setline option. The report may be printed
on the TI Printer after it has been displayed oa the tecai-
nal screen. The creport amay be printed on the high speed
printer.

PLEASE DO HOT
IBITIATE END-TO-END SEARCHES
IE THESE LS A NEED FOR THIS TYPE OF SEAGCH
CALL THE BDAIS DATABASE MAMAGER
EXTENSION 8191

[ T G G G D G SEID G Y G g )

8.1  BASIC PARTS QOF A STATENENT
The FOR CLAUSE, SELECTION CLAUSE, VERB, and LINITER

CLAUSE are the four (4) basic parts of a retrieval guery
statesment.
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8.1.1  FOR CLAUSE

This clause indicates the file to be searched and may also
indicate a specific record to be searched.

8.1.2  3SELECTICN CLAUSE

This clause states the conditions a record mamust coantainm to
be selected for the retrieval of data. The selection condi-
tions of data will alvays be a coaparison, a test of data
existence and may also contain qualifiers.

1. Cosparison means the data is one or more of the
folloving:

a. EQ (equal to)

b. NE (not equal to)

Ce GT (greater than)

d. LT (less than)

e. GE (greater than or equal to)
f. LE (less than or equal)

2. Existence is used to deternine“vhethet 2r not a
field has a value stored in it by one of the fol-
lowing:

a. Present (a value is stored)

be Absent or Null (no value stored)

Ce The comparison and existence selectiom are
joined with ARD (both conditions must exist).

i. If more thanmn one (1) condition Ffor se-
lection, join conditions with AND (both
condition aust exist).

ii. If more than one (1) condition, but only

one, has to be true, join conditions
with OR.
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8.1.3 YERB

The VERB determines the services and format of the outpute. i
statemsent may have only one (1) verb.

8e1e3.1 LIST
Will display data immediately on the screen as it is stored

ia the database, in a coluanar format. I[f the colummar for-
mat exceeds the line length, a vertical display is given.

8+1.3.2 LISTY

Will display data iamediately on the screen as it is stored
in the database in a vertical format.

810363 LISTSA

¥i11 display data on the screen after the search 1is coa-
pleted in ascending order by DL/ID.

B.1.3.4 LISTSD

Will display data on the screea after the seacrch 1is coms-
pleted in descending order by DL/ID.

8.1.3.5 COUNT

Is used to count the total number of records of a FOR
CLAUSE.

8.1.3.6 TOTAL

Is used to add numeric value fields of a FOR CLAUSE.
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8.1e3.7 REPORTW

The GINS Generalized Report Writer (REPORTW) provides the
user a means to produce brief ad hoc formatted reports. Its
basic capabilities are pagination, positioniny sn the print
line, sorting, and summarization. REPORTW does not compete
¥ith high order language report capabilities. The primary
benefits of REPORTW are in its quick response, being rela-
tively easy to use, and in the elimination of any support
requiresents from operating personmel, e.g., tape handling.
REPORTV will display data on the screea after search is coa-
pleted as specified. If the ROUTE option vas enadled before
the search statement vas executed the

report may be printed on the high speed printer. There are
three basic phases to the REPORTH processing of a statemenmt:

1. data selection
2. sortiang data
3. printing data
a. There are two variations of REPORTH:

i. BEPOBIN-S vhich suppresses identical va-
lues in a sorted colaan.

ii. REPORIT wvhich suppresses the detail
lines of the report and priots oaly to-
tals.

8.1.4  LINITER CLAUSE

This clause states the attributes, in the order which they
are to be displayed and their gqgualifiers.

8.2  ADDITIONAL CLAUSES

There are 2 additional CLAUSES that can be used in a query
statement,.

8.2.1 FORMAT CLAUSE

The FORMAT CLAUSE proceeds the FOR CLAUSE and is used to
speclify these ogptions:
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'« Lines per page.
2. Length of line.
3. Heading and footing titles to appear on each page.
4. Date 1listing produced.
S. Time 1isting produced.

6« Page nuabers.

8.2.2  LINK CLAUSE

The LIBK CLAUSE precedes the FOR CLAUSE and is used to 1liak
2 files for retrieval. The 1link 1is for the duratiom of the
statement. By using the link values from either oc both,
files may be selected and/or retrievei.

8.3 QUALIFIERS

Qualifiers are any vords or symbols that limit the retrieval
or display of data.

8.3.1 WHEN

Limits vhat is displayed on the screen, but does not affect
selection. HNay only appear after the verb.

8.3.2 COLON OPERATOR

The COLON OPERATOR (:) used to redefine the length of a
field for output of data. The user nmust specify 1left or
right, type and length of output. If the newv length for the
field is shorter than the actual field an asterisk (*) will
appear in the last space to indicate that the field has bDeen
trancated.

8.3.3 FIRST

FIRST selects the first value stored in a wmulti-valued
fieldo
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8.3.4 LAST

LAST selects the last value stored in 2 multi-valued field.

8.3.5 EYERX

EVERY indicates every value in a sulti-valued field nmust
meet selection condition.

8.3.6 JUST
JUST limits output of selected records to just the item ID.

8.3.7  $SCAN

SSCAN allows selection base on combination of characters
anyvhere within the attributes value.

8.3.8  3SCANX

$SCANX allovs selection base on coambination of characters"
vhich must occur at the beginning of the attribute’s value.

3.3.9 COUNT/O

COUNT/OF counts number of values in a multi~-valua2d field.

8.3.10  SUN

SUN totals all values 1in a msulti-valaed field for each re-
cord.

8.3.11  $PF

SPF allows the user to address a portion of a value stored
in a field.
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3RIC

SPIC allovws user to reformat output of numeric values.

8.5

CQUSTRUCTION OF SIATENENTS

The basic procedures in comstructing retrieval Juery state-

ments are:

1.

2.
3.

8.

8.5

Refer to the Attribute Table for the corrcect
spelling of the attribate.

Determine the file vhere the data is stored.
Determine the selection criteria.

Determine vhat data 1is to De retrieved aand dis-
played.

EXANPLES OF STATEMERTS

The folloving are examples of retrieval statesents.

1.

2.

3.
4.

5

A list of all information for a specified contrac-
tore. .

FOR PIVNDRCD *°*01001°° LIST

A list of requests, effective iates, and scheduled
delivery date for a contractor:

FOR PIVNDRCD °*°01001°° LIST REQUEST PIEFFDTE
PISCHDLDTE

A 1ist of all information for a specified request.

FOR BEQUEST °°071912345001°°* LIST
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4Chlpt¢t IX
ATTRIBUTES

The attribute chart 1lists the attributes in PDNIS vith a
brief descriptioa.

AIIBIRUIE  DESCRIPTION

REQUEST
RQPDNO
RQSTRLTY
RQDTEREC
RQDTE
BQTYPE
RQAANT
RQANTORG
BRQFAR
RQOFF¥CD
RQLINE
RQACTDLDTE
RQFINALIND
BQDLDTE
RQTEAN
RQNEGTR
RQRFP :
BQCONNENT1
RQCONX1
RQCONDTE"
RQCONNENT2
RQCON2
RQCONDTE2
RQCOHBENT3
RQCON3
RQCONDTE3
RQPIDATA
RQPIANT
BRQANRNO
 RQANANT
RQANDTE
RQCOTRPH
RQREQOFF
BRQCONCLASS

Request
ist tvo

or Regquisitiom Number
Characters of Reguest No.

Sterility Code (0,1,2)
Date Received inmn PD

Date of
Type of

Request .
request (88,2820, 1285, aen0)

Avallable Amount "
Original Amount om Request "
FAN Nuamber

FARN Office Code (positions 3 & 4)

Line Item Numbers froa Reguest (D1)

Actual Delivery Date of Naterial (D2)

Final Acceptance Indicator (D2)

Requested Delivery or Completion Date

Procurement Unit Assigned Action

Negotiator assigned action for request

RFP Number

Coansent
Comment
Date of
Comsent
Comaent
Date of

one and date entered
one text

comment one entrcy
two and date emtered
tvo text

coament tvo entcy

3 Comment three and dat2 entered

Cosment

three text

Date comment three entered
Procurement Instrument Number
Total Amount obligated on Proc. Instrument

Reguest
Reguest
Request

Amendaent Nuaber (D1)
Amendaent Amount (D2)
Amendment date (D2)

COTR and phone nuaber
Requesting Office Code
Commodity Class
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PIDATA
PINAILDTE
PIEFFDTE
PITYPE
PISCHDLDTE
PIVNDR
PICONPCDE
PITYPEPROC
PISAVINGCS
PIREQUEST
PIOBLGARNT
PIRQLINE
PIFRT
PISTRLTY
PIPAYIND
PICLASS
PILINE

UNCLASSIFIED
DESCRIPTIQN

Purchase Order,Contract, ocr Delivery Jdrder No.
Date PI Nailed (date imput to PDNIS) .

Date Vendor Authorized to Begin Perfocrmance

Type of PI - PO, DO, CH, 10(0s)

Scheduled Delivery Date

Vendor Code

Competition Code

Type of Procuresent (PRD,SER,RED)

Savings

Request or Requisitios Yumber

Obligated Amouat

Requisitioa Line Itea Nember

Freight Iadicator (Y=Origis or City;N=Destimation)
Sterility Code

Payseat Indicator (N(oreal),F(ast),E(xpedite),R(ec)
Classificatioan of PI

Number of lines on the PI
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